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PARKLET GUIDELINES - HOW TO TURN A PARKLET GUIDELINES - HOW TO TURN A 

PARKING SPACE INTO TO A PARKLETPARKING SPACE INTO TO A PARKLET
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Spring is upon us, and that means we are all itching to get outside and enjoy our neighborhood.  If you made it out to West Philly last summer you 

may have had a chance to enjoy the city in a whole new way, sitti  ng on a Parklet.  Parklets are small platf orms that take the place of two parking 

spaces, with seats and tables that allow people to stop, sit and enjoy their neighborhood street life.  They can act like a front porch or stoop to hang 

out on. They have popped up everywhere from New York to San Francisco. Parklets come in all diff erent shapes and sizes as the below images from 

San Francisco illustrate.

 The University City District partnered with the Mayor’s Offi  ce of Transportati on and Uti liti es to pilot Parklets at 43rd and Balti more and 36th and 

Lancaster.It was a serious att racti on for the enti re neighborhood, and was full every weekend.  The parklet, sited in front of the Green Line Cafe, also 

boosted their revenue by nearly 20%. 
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HOW TO TURN PARKING SPACES INTO PARKLETS IN PHILADELPHIA

Small spaces can make a big diff erence in a neighborhood.  Creati ng new 

seasonal pedestrian spaces improves the quality of life in Philadelphia’s 

neighborhoods and commercial corridors.  The Mayor’s Offi  ce of Trans-

portati on and Uti liti es (MOTU)  would like to support neighborhoods in 

making their environment more livable. MOTU will partner with local 

business owners, or community groups interested in bringing Parklets 

to their community, please review this short set of guidelines before 

submitti  ng a request to MOTU for a Temporary Lane Closure License.  

GETTING PERMISSION FOR PARKLETS

1. CONTACT MOTU                                                               ... see page 3

2. STREETS DEPARTMENT LOCATION APPROVAL            ... see page 3

3. PROVIDE EVIDENCE OF COMMUNITY SUPPORT        ... see page 3 

4. STREETS DEPARTMENT APPROVAL                               ... see page 4

5. COORDINATE WITH THE MOTU                                     ... see page 8

PHOTO CREDITS
All photos of San Francisco Parklets by Prema Gupta
All photos of the UCD Parklet  by Ryan Collerd, courtesy of the University City District

Having proven that they work in University City, the City wants to work with other neighborhoods to build Parklets for their own communiti es.  To 

that end, the Mayor’s Offi  ce of Transportati on and Uti liti es (MOTU) has developed a Parklet Program.  This program allows communiti es from across 

Philadelphia to request permission to build and maintain Parklets in their neighborhood from late spring to mid autumn. MOTU will work with busi-

nesses and community groups interested in building Parklets to make sure they are designed safely and fi t in well with their neighborhood. 
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1. CONTACT MOTU

If you are interested in applying for a parklet, contact Ariel Ben-Amos at the Mayor’s Offi  ce of 

Transportati on and Uti liti es.  

 email:ariel.ben-amos@phila.gov

 telephone: 215.686.9001

2. STREETS DEPARTMENT LOCATION APPROVAL

Parklets should be located on Streets with posted maximum speed limits of 35 mph.  Approval of any 

locati on must be given by Streets Department Traffi  c Engineers.  Contact MOTU to coordinate locati on 

review.  Parklets should not be placed atop manholes or in front of fi re hydrants, nor should they block 

curbside drainage.

3. PROVIDE EVIDENCE OF COMMUNITY SUPPORT

Community support shall be evidenced by (1) lett ers of support from the property owner(s), (2) lett ers 

of support from adjacent property owners, (3) lett ers of support from the district councilperson, (4) a 

peti ti on indicati ng that 51% of residents and / or business owners on the potenti al parklet’s block are 

in support of the parklet. 
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4. STREETS DEPARTMENT APPROVAL 

DIMENSIONS

• Parklets should generally be 2 parking  spots long, though both shorter and longer proposals  may be considered. The Parklet zone  may not be 

longer than the frontage of  the applicants’ or supporti ng property  owners’ property line.

• Parklets may not be wider than 6 feet in length.

• The Platf orm must be at least 6 inches tall, however a reduced curb height may  be permitt ed if existi ng  physical constraints limit the height pro-

vided that at  least a minimum 3-in curb height at the street edge is provided.  

DESIGN

• Parklets must have some verti cal elements (e.g planters, umbrellas) to be visible to passing vehicles.

• Parklets must have an outside edge through which passers by can see, a fence or series of planters that are set back at east 18 inches  from the 

street side edge.  This edge must support 50-lbs per linear feet of live load. 

CONSTRUCTION

• Parklets should be fi nished with quality materials and must support 100 pound per square foot live load.  

• Parklets should be stable under windloads of 80 mph and open guard rails are recommended to reduce the risk of high winds using guard rail to 

move the parklet.

• The platf orm may not be att ached to, or damage the street and must be easily  assembled and disassembled.
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• The platf orm should allow for easy access underneath  the platf orm and curbside drainage may not be impeded.

ACCESS

• Parklet decking must be fl ush with the curb and may not have more than a ½ inch gap from the curb.  If this is impossible, the parklet must be ADA 

accessible.

• Parklets must be publicly accessible and should include  signage that states “This platf orm is public space and is  not restricted to patrons of any 

parti cular business.” To that end, table service is not allowed at any parklet.

• The sidewalk-facing side of the Parklet should be open to should be open to pedestrians.

• The entrance on sidewalk-facing side of the Parklet should be placed so as to avoid tree pits.

SAFETY

• Parklets must have refl ecti ve soft  hit posts.

• Parklets may have wheel stops installed 1 foot from the curb.

MAINTENANCE & OPERATIONS

• Parklet operators will sign a licence and operati ng agreement with the City.  Such an agreement requires Parklet operators to

       i. Agree to store Parklets during the off -season (from mid autumn to late spring).

      ii. Agree to keep the Parklets clean. 

     iii. Agree store furniture over night (on an as needed basis).  
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6 inches high

6 ft wide

reflexive hit posts

wheel stop

vertical elements

barrier

18” set back

curb side drainage maintained
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5. COORDINATE WITH THE MOTU

The Mayor’s Offi  ce of Transportati on and Uti liti es will support two rounds of Parklet insti llati on in 2012.  The approval, insti llati on and winter-ti me 

removal process will consist of the following components:

Site approval: If you are a business or a community group and want to place a parklet in your neighborhood, you must contact MOTU and provide an 

address for the suggested locati on of the Parklet. Allow for two to three weeks for preliminary site approval.

Design Review: Allow for three weeks for design review from the Streets Department.  Upon re-submitti  ng the revised designs, allow for three more 

weeks for fi nal review and approval. 

Insti llati on:  The insti llati on of Parklets may require coordinati on with the Streets Department and the Parking Authority.  MOTU will support three 

rounds of insti llati on and coordinati on for 2012.  Parti es interested in developing parklets should adjust their own design and community out reach 

processes accordingly. 

 Round 1 - June 1st

 Round 2 - July 20th

 Round 3 - August 17th

MOTU expects that all parti es will coordinate with the City to remove and store all parklets by October 22nd.


